PACCMOTPEHO U ITPUHSATO VTBEPX/IEHO:

Ha 3ace/laHMH TIe/IaroruiecKoro CoBeTa [Tpukas Ne 1 oT 0,1 .09.2018r. ' y
MBOY r. Actpaxaru «COL Ne 35» Jlupextop Mp@Y. 1. AcTpaxaiy «COIL Ne 35»
[Tporokoxn Ne 1 ot 27.08.2018r. N C.1O. Tapkosa

IIpaBuia nob30BaHus OMOIHOTEKOH MYHMUIMIIAJBHOTO 0KI’KETHOT O
0011e00pa30BaTeJIbHOIO YUpexaeHus r. Acrpaxanu «Cpeansisi 001eo0pa3oBarejbHas
mkoJa Ne 35
(MBOY r. Actpaxanu «COL Ne 35»)

bubmmoreka MBOVY r. Actpaxanam «COIIl Ne 35» paboraer ¢ 9:00 mo 16:00 6e3 mepepsia,
BBIXOJIHOM JIeHb — BOCKPECCHbE, CAHUTAPHBIN JICHb — MOCJICAHUI MOHEACTBHUK MECSIIA.

1. [Topsinok MOJIL30BAHUSA OMOJIMOTEKOM
1.1. 3anmce ydwamuxcsi 0Opa3oBaTeNbHONW OpraHM3AMK B OWOIMOTEKY NPOU3BOJIUTCS II0
CIMCOYHOMY COCTaBy KJjacca B MHIMBUAYAJBHOM IIOpsIKE, IMEJaroriyeckux M HHBIX
pabOTHUKOB 00pa30BaTeNIbHON OpraHM3aluM, POAUTENed (MHBIX 3aKOHHBIX IPEACTaBUTENEH)
y4aluxcst — 1o Macnopry.
1.2. Tlepepeructpaius mojib30BaTesiei ONOIMOTEKH MPOU3BOIUTCS €KETOJTHO.
1.3.  JloKyMEHTOM, MOATBEP)KIAIOIUM TIpaBO IOJb30BAHUS OUOIMOTEKOM, sBiIsETCA
YUTATENBCKUNU PopMyIIAp.
1.4. Yurtatenbckuil popmynsap GUKCUPYET AaTy BbIAAYU MOJIb30BATENIO JOKYMEHTOB U3 (hOoHIA
OMOIMOTEKH U UX BO3BpAICHUS B OMOINOTEKY.
2. ITopsipnok M0JIb30BaHUS A00OHEMEHTOM
2.1. Tlonb3oBaTenu UMEIOT MPaBO MOJYYUTh HA JOM U3 MHOTOTOMHBIX M3/IaHUN He Oosee IBYX
JIOKYMEHTOB OJJHOBPEMEHHO.
2.2. MakcumainbHble CPOKH MOJIb30BAHUS IOKYMEHTAMU:

* yueOHUKH, ydeOHbIE TOCOOUS — y4eOHBIN TO;

* Hay4yHO-TIONYyJIsipHasi, T03HaBaTeNbHasl, Xy10’)KeCTBEHHAas ureparypa — 10 nHel;

* IEPUOINYECKHE U3aHNUs, U3/1aHUS MOBBIIEHHOTO CIIpoca — 5 JIHEH.
2.3. VyactHUKM 00pa30BaTEIbHOrO TMpOIEcca MOTryT MPOAJIUTh CPOK TOJb30BaHUS
JIOKYMEHTaMH, €CJIM Ha HUX OTCYTCTBYET CIPOC CO CTOPOHBI APYTUX MOJIb30BATEIEH.
3. llopsanok paGoThl B YUTAJIBHOM 3aJ1e
3.1. JlokyMeHTHI, IpeIHa3HaYEeHHBIE I paOOTHl B UNTAILHOM 3aJie, Ha IOM He BBIIAIOTCS.
3.2. DHIWKIONEIWH, CHOPAaBOYHUKH, pEIKWE, IICHHbIE M WMCEIOIIUeCS B E€IMHCTBEHHOM
HK3EMIUIAPE JOKYMEHTHI BBIIAIOTCS TOIBKO JJIst paOOTHl B UNTAIEHOM 3aJle.
4. ITopsinok padoThI C KOMIILIOTEPOM, PACII0JI0KEHHBIM B OH0/IMOTEKE
4.1. PaboTta ¢ KOMIIBIOTEPOM YYacCTHHUKaMH OOpa30BaTeNbHOIO IpoLEecca MPOU3BOIAUTCS IO
rpaduky, yTBEpKIEHHOMY PYKOBOAMTENEM 00pa30BaTEIbHOIO YUPEXKACHUS, U B MPUCYTCTBUU
paboTHUKA OMOIHOTEKH.
4.2. Pazpemaercs paboTa 3a OJHMM NEPCOHAIBHBIM KOMITBIOTEPOM He 0oJjiee JBYX 4eIOBEK
OJIHOBPEMEHHO.
4.3. Tlo BceM BompocaMm TNoucka HH(poOpManMU B ceTH VIHTEpHET NOJb30BaTENb JIOJDKEH
oOparniaThcsi K paOOTHUKY OMOIMOTEKH.
4.4. 3anpemaercsa oOpaleHle K IUIaTHBIM pecypcam cetu MHTepHer.



5. IToab3oBaTes i OMOJIUOTEKN MMEKT NMPABO:

5.1. TonmyyaTe MONHYIO HHPOPMAIMIO O cocTaBe OMOMMOTeYHOro (GoHAa, MHPOPMAIMOHHBIX
pecypcax u IpeJocTaBIsieMbIX OUOIMOTEKOM yciiyrax.

5.2. [Tonb30BaThes CIPaBOYHO-OMOIMOTpAPUIECKUM aIllapaToM OUOITHOTEKH.

5.3. [lony4ath KOHCYIBTAIIMOHHYIO IIOMOIIb B ITOMCKE U BHIOOPE HCTOYHUKOB HUH(OPMALIUH.

5.4. TlonyuaThb BO BpEMEHHOE IOJIb30BaHHE Ha aOOHEMEHTE M B UYUTAJIBHOM 3aJie Ie4aTHbIC
U3JIaHUs, ayAMOBU3YyalIbHbIC JOKYMEHTHI U IPYTrUe HCTOYHUKH HHPOPMAIIHH.

5.5. [IpoasieBaTh CpOK MOJIb30BAHUS JOKYMEHTAMMU.

5.6. Tlomywarp TemaTudeckue, (axkTorpaduyeckue, YTOUHSIONIME W Oubimorpadudeckue
CIIPaBKHU Ha OCHOBE (hoHIa OMOINOTEKH.

5.7. YdacTBOBaTh B MEPOIPHUATHSIX, TPOBOIUMBIX OMOITHMOTEKOM.

5.8. Ilonb30BaThCS MIIATHBIMH YCIIYTaMH, TPEAOCTABISEMBIMI OMOIMOTEKOM, COTJIACHO YCTaBy
o0pa3oBaTeNbHOIl OpraHu3alil W TMOJOXKEHHIO O IUIaTHBIX YCIyrax, YTBEPKICHHOMY
PYKOBOJUTENEM 00pa30BaTeNbHOIN OpraHu3aluu.

5.9. OOpamarbecs a8 paspemieHUs  KOHQIMKTHOW  CUTyallUM K  PYKOBOIHTEIO
00pa30BaTEIbHOTO YUPEKIACHHUS.

6. ITob3oBaTeu OMOJINOTEKH 00A3aHBI:

6.1. Cobmroath npaBuiia MOJIH30BaHUS OUOITHMOTEKOM.

6.2. bepexHO OTHOCUTHCS K MPOU3BEICHUIM MeuaTH (He BBIPHIBATH U HE 3aru0aTh CTPAHUIIbI, HE
JenaTh B KHUTAX TMOJYEPKUBAHHWN, MOMETOK), MHBIM JOKYMEHTaM Ha Pa3IUYHBIX HOCHUTEISX,
000py/I0BaHHUIO, UHBEHTAPIO.

6.3. IlognepxuBaTh MOPSIOK PACCTAaHOBKH JTOKYMEHTOB B OTKPBITOM JOCTYyIlEe OMOIMOTEKH,
PacToIOKEHUS KAPTOUYEK B KaTAIOrax M KapTOTeKax.

6.4. I1oap30BaThCS IICHHBIMU M CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IIOMEIICHUN OMOINOTEKH.
6.5. IIpu mony4eHun AJOKYMEHTOB YOEIUTHCS B OTCYTCTBUU AC(PEKTOB, a IPU UX OOHAPYKEHUU
npouHopMupoBaTh 00 3ToM paboTHHKa OuOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHApY)KEHHBIC
nedeKThl B CIaBAEMBIX JOKYMEHTaX HECET MOCJIETHUN MOIb30BaTENb.

6.6. PactiichIBaThCSl B UUTATEIHCKOM (POPMYITSIPE 32 KaXKIBIN IMTOTYUYESHHBIN TOKYMEHT.

6.7. Bo3Bpamiate uzjanus B OMOJINOTEKY B YCTAHOBJIEHHBIE CPOKH.

6.8. 3amMeHATh NOKYMEHTHl OMOJIMOTEKHM B CIydyae MX yTpaThl WM MOPYM UM DPABHOLEHHBIMU
a100 KOMIEHCHUpOBaTh yuepd B pa3Mepe, YCTAaHOBJICHHOM IpaBHJIaMH  IOJb30BaHUS
O1OIMOTEKOM.

6.9. Bo3BpamaTh u3JaHus 10 UCTEYEHHUU CpoKa oOyueHHs win paboTsl B 00pa3zoBaTeIbHOM
YUPEKACHUH.

7. IlpaBa n 00s13aHHOCTH OMOINOTEKH

7.1. bubnunoreka B CBOEW JEATENBHOCTH OOECIEUMBAET peaM3alliio IpaB IOJb30BaTelNEeH,
YCTAHOBJICHHBIX pa3jeioM 5 Hacrosiuux [TpaBui.

7.2. bubnuoTeka o0CIyKHUBAET MOJb30BaTeNiel B COOTBETCTBUU ¢ [lomoxkeHneM o Oubnuoreke u
HacTosuumu [IpaBunamu.

7.3. bubnunoreka obsi3aHa:

* nH(OPMUPOBATh MOJIB30BaTENEH 000 BCEX BUAAX MPEAOCTABIAEMBIX OMOINOTEKON YCIIyT;

* 00ecreyuTh N0JIb30BATENIIM BO3MOKHOCTh TIOJIb30BaHUS BCeMU (OHIaMU OUOIHOTEKH;

* o0ecreynTh BBICOKYIO KYJIBTYpPY OOCITYKMBaHHs: OKa3bIBaTh IOJb30BATENISIM MOMOIIb B
BHIOOpE HEOOXOAWMBIX TPOM3BEACHUH TeUaTH M JAPYIHX MaTepUaliOB, TPOBOIS yCTHBIE
KOHCYJIbTAllMM, NPEAOCTaBIsAs B MX IOJIb30BAaHHE KAaTalord, KapTOTEKH M HUHBIE (OPMBI
MH(OPMUPOBAHUS, OPraHU3ys KHIDKHbIE BBICTaBKH, OubOnnorpapuyeckue 0030pbl, JHU
UHOPMALIUU U JJPYTUE MEPOTIPUATHS;

* OCYIIECTBJISITH MMOCTOSTHHBIN KOHTPOJIb 32 BO3BpAIllCHHEM B OMOIHMOTEKY BBIJAHHBIX KHHT,
JIPYTHX MaTepuasoB;

e co3maBaTh M MOAJEPKUBATH B OuOIMOTEKE KOMQOPTHBIE YCIOBUS [Uid PabOThI
MOJIb30BaTENEN.

7.4. bubnmoTeka BIpaBe NMPUMEHATH MTpadHbIe CAHKIIWU K TTOJIB30BaTEIsIM, HE BO3BPATHBIIUM



JUTEpaTypy.

8. OTBeTCTBEHHOCTD 10JIL30BaTEIei OMOJIHOTEKH

8.1. Bo3memieHune monap30BaTeNsIMH yiiepOa Jomyckaercs B (opMe 3aMeHbl yTEpSHHOTO
JIOKYMEHTa pPaBHOLCHHbIM JIMOO IyTeM JAEHEXHOM KommeHcanuu. [Ipu npueme neHer ot
MOJIb30BaTENel B3aMEH YTEPSHHBIX KHHUT WM JPYTUX JOKYMEHTOB COCTABISICTCS MPUXOTHBIN
OpZAEp U MOJIB30BATENIO BbIAAETCS KBUTAHLUS YCTAHOBJIEHHOT0 00pa3La.

8.2. Ilpu BoO3MemeHMH TMONB30BaTENEM YyIIepOa CTOMMOCTh YTPAUYE€HHBIX JIOKYMEHTOB
YCTAQHABJIMBAETCSl 3KCIIEPTHON KOMMCCHEH MO OLIEHKE JOKYMEHTOB, HAa3HAYEHHOH NpUKa30M
PYKOBOJUTENS 00pa30BaTEIbHON OpraHU3aIHH.

C IIpaBuiiaMu 03HAKOMJICHBI:



